
 
 

June 6, 2017 

ATTENTION INTERESTED CONSULTANTS: 

Your firm is hereby invited to submit to Midtown Alliance (the “Midtown”) assisted by the City of Atlanta 
Department of Procurement (the “DOP”) a proposal for 

 FC-9820 – Spring Street Bicycle and Pedestrian Improvements Engineering Design 
Services.  

Midtown is soliciting proposals from qualified firms in all areas of expertise outlined in the RFQ scope of 
services, including but not limited to landscape architecture, civil/traffic engineering and transportation 
planning.   

A Pre-Proposal Conference will be held on Thursday, June 15, 2017, at 10:00 a.m., at the DOP’s 
Conference Room in Suite 1900, 55 Trinity Avenue, S.W., City Hall South, Atlanta, Georgia 30303.  The purpose 
of the Pre-Proposal Conference is to provide Consultants with detailed information regarding the project and 

to address questions and concerns.  There will be representatives from Midtown Alliance, the Office of 
Contract Compliance, Risk Management and the DOP available at the conference to discuss this project 
and to answer questions.  Attendance at the Pre-Proposal Conference is STRONGLY encouraged for each 
Proponent desiring to submit a proposal.  

Consultants will be allowed to ask questions during the Pre-Proposal Conference.  However, please 
note that oral answers to questions during the Pre-Proposal Conference on March 28, 2017, are not 
authoritative.  The last date to submit written questions is Friday, June 16, 2017 at 1:00 p.m.  Questions will 
be responded to in the form of an amendment. 

Your response to this Request for Proposals will be received by designated staff of the Department of 
Procurement at 55 Trinity Avenue, S.W., City Hall South, Suite 1900, Atlanta, Georgia 30303, no later than 
2:00 p.m., Tuesday, June 27, 2017. 

**ABSOLUTELY NO PROPOSALS WILL BE ACCEPTED AFTER 2:00 p.m. ** 

Consultants’ names will be publicly read at 2:01 P.M. on the respective due date at 55 Trinity Avenue, 
S.W., City Hall South, Suite 1900, Atlanta, Georgia 30303. 

This RFQ is being made available by electronic means.  If accepted by such means, then the Proponent 
acknowledges and accepts full responsibility to insure no changes are made to the RFQ.  In the event of conflict 
between a version of the RFQ in the Proponent’s possession and the version maintained by DOP, the version 
maintained by the DOP shall govern. 

You are required to email and confirm receipt of your business name, contact person, address, phone 
number, fax number and the project number to Bruce Pinkney, at Bruce@MidtownATL.Solutions to be placed 
on the Registered Consultant List.  Failure to do so will prevent you from receiving any amendments that are 
issued and may deem you non-responsive. 

The proposal document may be obtained from the Department of Procurement by emailing such 
request to Bruce Pinkney at Bruce@MidtownATL.Solutions.   

The Midtown reserves the right to cancel any and all solicitations and to accept or reject, in whole or 
in part, any and all proposals when it is for good cause and in the best interest of Midtown. 

mailto:Bruce@MidtownATL.Solutions
file:///C:/Users/Bruce_2.Bruce/Dropbox/All%20Midtown/Spring%20Street/2.0%20Selection%20Process/2.1%20Designer-Engineer/Engineer/FTA%20and%20CoA%20comments%20and%20docs%2001-21-17/FINAl%20drafts%2001-21-17/Bruce@MidtownATL.Solutions
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• Completed forms must be submitted with response to this RFQ. 
 

Section I – General Information 
 
Introduction 

Midtown Alliance (Midtown - serving as the City of Atlanta’s Project Implementation Manager) is seeking 
qualified consultants, firms or teams with appropriate expertise to undertake streetscape design and 
engineering work for the portion of Spring Street (US 19 / SR 9) between Peachtree Street and 17th Street in 
Midtown Atlanta. 

Respondents must demonstrate competence and experience in all areas of expertise outlined in the scope of 
services, including but not limited to landscape architecture, civil/traffic engineering and transportation 
planning.  Respondents also must demonstrate competence and experience in public speaking and graphic 
presentations for the purpose of conveying project information to large and diverse groups of community 
stakeholders. Similarly, respondents should demonstrate the ability to build consensus among public and 
private interest groups related to the project. 

This RFQ is divided into two phases. Phase I addresses the Consultant Qualification Process.  This Phase is 
outlined in Section III of this RFQ. Responses to this Phase are not to include proposed fees or DBE goal 
certifications.  Proposed fees and DBE goal certifications are addressed in Phase II as outlined in Section IV of 
this RFQ.   
 



FC-9820, Spring Street Bicycle and Pedestrian Improvements  Page 3 of 14  
Request for Qualifications (rev. 06-05-17) 

 
 

About Midtown and Midtown Alliance 

Located in the geographic center of the Atlanta region, the core of Midtown is a dense, pedestrian-friendly 
mixed-use district with 43,000 daytime workers, 13,000 residents, and over 9 million visitors. Midtown features 
more than 20 million SF of office space, 11,000 multifamily housing units, 4,000 hotel rooms, and almost 1 
million SF of retail space. It is home to many of Atlanta’s top cultural and institutional assets – the Atlanta 
Botanical Garden, Emory-Midtown Hospital, The Georgia Institute of Technology, Piedmont Park, Savannah 
College of Art and Design-Atlanta, and Woodruff Arts Center.  

Midtown has exceptional access to both I-75/85 and rail transit.  Midtown’s street grid makes travel within the 
district easy and major upgrades to the pedestrian and bicycling network have made walking and biking 
convenient. There are four MARTA rail stations, Amtrak service, regional express bus routes and local shuttles 
and trolleys.  

Midtown Alliance is a non-profit membership organization and a coalition of leading business and community 
leaders – united in the commitment to Midtown as a premiere destination for commerce, culture, education 
and living. Since its creation in 1978, Midtown Alliance has been the driving force behind the revitalization of 
Midtown. Governed by a 71-member board of the district's top private sector leaders, their mission is to 
improve and sustain the quality of life for those who live, work and play here. Midtown Alliance accomplishes 
this goal through a comprehensive approach to planning and development that includes initiatives to enhance 
public safety, improve the physical environment, and strengthen the urban amenities which give the area its 
unique character.  

Guided by a visionary master plan – Blueprint Midtown – and in partnership with Midtown Improvement 
District, Midtown has become a national model for urban excellence. More recently, Midtown Alliance began 
implementing its EcoDistrict initiative on the heels of Greenprint Midtown, a sustainability action plan 
completed in 2012 that focuses a green lens on the important areas of energy, transportation, open space, 
water, and waste.  

In 2000, Midtown Improvement District (MID) was established as a self-taxing district created by Midtown 
commercial property owners to fund local public improvement projects. The MID addresses issues of 
importance to stakeholders, including security, marketing, maintenance, sustainability, improvements within 
the public realm, traffic management and transit enhancements. The day-to-day operation of the MID and its 
initiatives are managed by Midtown Alliance. 

Project Background 

Midtown Atlanta’s transformation into a vibrant urban district was brought about by thoughtful planning 
efforts that considered land use and transportation in tandem.  The area’s massive growth over just the past 
decade has included significant development projects on the private sector side coupled with major 
streetscape and open space projects led by Midtown.  Primary streets such as Peachtree, 14th, 10th and Ponce 
have all seen major capital and transportation improvements.  Now in the aftermath of the Great Recession, 
Midtown is approaching another major growth spurt.  An unprecedented amount of private-sector 
development activity has brought more attention to the district’s peripheral corridors, including Spring Street.   

While Spring Street serves many positive functions as part of Midtown’s overall circulation network, excessive 
roadway widths, vehicular speeding, a lack of safe pedestrian crossings and absence of inclusive bicycle 
facilities stifle active street uses, new retail, pedestrian safety and transit use along the corridor.  The City of 
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Atlanta (on behalf of its Implementation Manager, Midtown Alliance) was awarded design and construction 
funding for this first phase of Spring Street between Peachtree and 17th Streets (approximately 0.4 miles) 
through the Atlanta Regional Commission’s (ARC) Last Mile Connectivity Program.   
 
Project Purpose 

Although conceptual designs for Spring Street have been produced over the last decade, this construction 
funding was not available until recently.  Due to recent land use and development changes along Spring Street, 
Midtown is interested in taking a fresh look at transportation and pedestrian upgrades for this portion of the 
corridor.  Preliminary section diagrams illustrating design intent are included as Exhibit G to this RFQ.  

The overall purpose of the project is to create a safer and ADA compliant pedestrian environment while 
establishing a southbound bicycle route along what is currently a high-speed vehicular thoroughfare.  As the 
area along the project has continued to densify over the last 5-10 years, pedestrian activity has increased 
significantly.  In particular, a recently-established residence hall for the nearby Savannah College of Art and 
Design has resulted in an increase of student activity along this section of Spring Street.  The Center for 
Puppetry Arts within this area is also undergoing a major facility upgrade.  However, despite the area’s land use 
changes, the prevailing condition within this section of Spring Street currently includes narrow sidewalks (less 
than 5’ wide in many cases), unsafe intersection crossings and an overall lack of ADA accessibility.  The roadway 
includes four southbound travel lanes and exhibits high vehicular speeds.   

Enhanced sidewalks, buffered bike facilities, and reduction in travel lanes are safety countermeasures endorsed 
by FHWA to improve bicycle and pedestrian safety. These measures will improve safety and access to in and 
around the project area by reducing pedestrian crossing distances, creating significant buffers between 
vehicles, pedestrians and cyclists.  The addition of street trees will also provide a shaded walking environment, 
a pedestrian buffer zone and traffic calming measures.  

Intergovernmental Coordination 

Funding for this project was “flexed” from The Federal Highway Administration (FHWA) to the 
Federal Transit Administration (FTA) for administration under a FTA awarded grant. The City of Atlanta is a 
Direct Recipient to the FTA and will serve as the oversight agency for the project.  As a third-party contractor 
and partner to the City of Atlanta, Midtown Alliance will be the Implementation Manager for the project and 
will take on day-to-day design, engineering and project management tasks.  Because the project lies along a 
state route, the effort will also include coordination and review by the Georgia Department of Transportation 
(GDOT).  Although not required, it is desired that consulting teams demonstrate prior GDOT and FTA 
experience. 
 
Definitions 
 
City of Atlanta – Owner, City 
Midtown Alliance, Inc. – Implementation Manager for the City of Atlanta (Midtown) 
Proposer – Prime responder to this RFQ (Contractor, Consultant, bidder, offeror) 
Submitted Response – bid 
Sub-consultant -  Non-prime responder to this RFQ (subcontractor) 
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Section II – Scope of Services (Services) 
 

Overview   

Midtown is requesting the services of Professional Engineering Firms (“Consultant”) to provide professional 
design and construction administration services.  The Consultant’s Basic Services shall include the provision of 
various professional services as hereinafter stated that include civil, electrical, landscape architectural, 
structural engineering, bidding, and construction administration.  

In general, streetscape elements for pedestrian corridor projects include sidewalks, utilities where necessary, 
street lighting, street trees, street furniture (trash receptacles, bicycle racks, etc.) and re-paving of streets as 
needed.  All work is anticipated to occur within the existing public rights-of-way.  All design work should be 
consistent with Midtown SPI-16 Development Guidelines (can be downloaded from Midtown Alliance website).   
 
A. Typical Services  

The following are typical specific services which will be required.  

1. Attend project kick off and progress meetings and prepare minutes of meetings.  

2. Collect and compile information.  

3. Preparation of preliminary engineering, final engineering and design development reports.  

4. Consultation, coordination and permitting interaction with GDOT, the City and other permitting 
agencies.  

5. Planning, scheduling, monitoring, controlling, and estimating.  

6. Prepare a revised detailed cost estimate for the project when engineering reaches 30%,60%, 90% 
and 100% (prior to the start of construction bidding phase).  

7. Maintaining document tracking and project control system for duration of project.  

8. Issuing supplementary details and instructions as required. 

9. Reviewing shop drawings for general compliance with design requirements and contract documents.  

10. Making periodic site visits to assess general progress and conformity of the work with the contract 
documents and quality of workmanship.  

11. Ensuring that the contractor’s as-built record drawings are accurate and up to date on a periodic 
basis and upon completion of the project.  

 
B. Civil Planning and Transportation   

The Services shall follow the GDOT Plan Development Process (PDP), Plan Preparation Guide (PPG), Federal 
Highway Administration (FHWA) Policies, rules and regulations of the Federal Transit Authority (FTA) 
certification and assurances, and American Association of State Highway and Transportation Officials (AASHTO) 
Guidelines. Additional references include the “Road to Success Manual,” the “Pedestrian and Streetscape 
Guide,” City of Atlanta Right of Way Manual, and all current GDOT design standards and guides.   
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In addition, the Services shall include concept report, survey, preliminary construction plans, final right of way 
plans (including staking of right of way), final construction documents, construction administration and project 
close out.  
 
C. Surveying  

The Consultant shall provide topographical surveys, existing condition, and boundary line surveys of project 
limits. 

1) Minimum Requirements 

a) The surveyor must be a registered land surveyor, duly licensed in the state of Georgia. The completed 
survey must have the surveyor's original signature, the surveyor's registration number, and have the 
surveyor's seal affixed. 

b) The Survey Consultant will perform an existing condition and topographical survey in accordance with 
GDOT requirements (GDOT's Survey Manual - the Automated Survey Manual) and consisting of the 
following: 
i) Survey Consultant will review previously prepared data and combine with new survey data to be 

collected as described below. The Survey Consultant will convert previously prepared survey into the 
current GDOT-approved version of Microstation and InRoads format as required to meet GDOT 
requirements.  

ii) New survey data will be collected in Microstation V8i and InRoads format per GDOT requirements. 
iii) Collect edge of pavement, roadway crown point, curb and gutter, front and back of existing sidewalk 

and hardscape areas, building corners with finished floor elevations, street trees with caliper size and 
spread of branches shown in scale and the outline of massed trees, elevations at base of each tree 
shall be identified, existing landscaped areas, driveway limits and spot elevations, visible above-
ground utility appurtenances.  

iv) The surveys will be limited from the centerline of Spring Street to 15’ beyond the right-of-way along 
Spring Street and 50’ beyond the radius return of each side street intersection. 

v) Locate property corners, and establish the right-of-way line along Spring Street within the survey 
limits. 

vi) The survey shall show any right-of-way encroachments of buildings and of structural appurtenances, 
such as loading docks, awnings, basements, canopies and fire escapes whether surface or subsurface.  
The extent of such encroachments shall be clearly defined and any known variance granted by 
governmental authority for such encroachments shall be listed and explained. 

vii) The survey shall show all pavement striping including the size and width, type, and location of any 
and all parking areas indicating the number of parking spaces, parking meters, pay kiosks, and road 
signs (both overhead and ground).   
 

c) Utility data collection requirements: 
i) Locate all known above ground and underground utilities including, but not limited to, sewer, water, 

electric, telephone, fire hydrants, cable television, natural gas, propane gas, or petroleum and other 
underground features such as known foundations or basements. Indicate whether each utility line is 
above or below ground. All utility locations and markings shall be performed by a firm that currently 
satisfies State and Local government requirements to perform such work.  The work will be 
performed and recorded as prescribed by SUE Level B requirements. 
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ii) Indicate type of overhead lines, poles and guy wires.  Indicate lowest clearance of ground to wire for 
accessibility. 

iii) Indicate the rim elevation, pipe sizes and materials, and each inflow/outflow invert elevations at 
culverts, manholes, catch basins, and area drains.  Include next adjacent off-site manhole, regardless 
if it is in the indicated survey or not.   

iv) Identify all pull box locations, water meters, valves, and other miscellaneous infrastructure 
elements including guide wires for power poles.  Indicate name of operating authority, contact 
personnel and telephone number for all utilities on survey.  Show recorded or otherwise known 
easements and referenced source. 

v) The Services will obtain from all utilities a letter of “No Conflict.” 

 
D. Construction Plans  

1. Prepare construction plans as basis for a field plan review and shall follow the current GDOT Plan 
Presentation Guide:  

o Cover and index sheets  
o Demolition Plan 
o Site Plan 
o Grading plan 
o Roadway and/or sidewalk construction plans  
o Fencing and Security Plans  
o Typical sections  
o Horizontal and Vertical alignments  
o Roadway Plan and Profile sheets  
o Roadway drainage plan and profile sheets  
o Erosion and Sedimentation Control plans  
o Roadway Cross Sections at every 50 feet interval, as required  
o Driveway Profiles  
o Utility plans  
o Landscape Plans and details  
o NPDES Permit Plan  
o Staging and Maintenance of Traffic Plans  
o Signalization Plans  
o Engineering estimate during the latter stages of a project when engineering has reached 50%, 

90% and 100% complete, prior to the start of the project construction bidding phase.  

 
2. Prepare Drainage and Hydraulic Calculations (including gutter spread)  

3. Prepare and submit design variances and exceptions  

4. Preliminary quantity and construction cost estimates  

5. Provide monthly update along with monthly invoice  

6. Submit and coordinate preliminary utility plans to various utility agencies  
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7. Attend preliminary field reviews as required  

8. Update plans based on comments received from preliminary field plan reviews.  

 
E. Environmental Documentation   

Provide necessary documentation for city, state, and federal review, including but not limited to the 
following:  

1. Environmental documents for review and respond to comments  

2. Prepare an environmental assessment and impacts for the project (social, air quality, noise, water 
quality, flood plains, etc.) as applicable.   

3. Preliminary environmental evaluation as needed  

4. Provide preliminary environmental investigation documentation.  
 

F. Right of Way Plans   

1. Identify and calculate the required right of way and easement areas as necessary for each parcel on the 
project.  

2. Right of Entry documents, right of way plans, data and cover sheet.  

3. All points used to describe right of way and easements to be acquired shall be staked in the field. 
Timing of the staking to be determined by Midtown. Each point shall be identified on the stake.  

4. Submit right of way plans for review and revisions.  

5. Prepare metes and bounds legal descriptions for all right of way acquisitions. Summary tables will be 
sufficient for easements. However, if negotiations lead to condemnation, metes and bounds legal 
descriptions will be needed for those easements being condemned.  

 
G. Final Construction Documents  

1. Final construction documents shall include, but not limited to:  

o Cover sheet, index, legend and required notes 
o Typical sections  
o Detailed quantity estimates  
o Roadway and /or sidewalk construction plans  
o Roadway profile as required  
o Drainage layout and profile  
o Maintenance of traffic during construction plans  
o Erosion & Sedimentation Control plan 
o Roadway cross sections at 50 feet interval, as required  
o Utility plans  
o Landscape plans and details  
o Standard and specific construction detail sheets  
o Special provisions  
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o Signing and marking plans  
o Signalization plans  
o Technical specifications  

 
2. Consultant shall:  

a) Submit final construction documents to Midtown, City of Atlanta, and GDOT if required for 
review and respond to comments  

b) Provide monthly updates to Gantt Chart Schedule along with monthly invoice. Monthly invoices 
should be accompanied by supporting documentation for expenditures and detailed progress 
report. 

c) Prepare a revised detailed cost estimate for the work at 50%, 90% and 100% of final construction 
documents.  

d) Present the final construction plans in a public forum.  

 
H. Contract Administration Services  

The Contract Administration (“CA”) Service will commence with the NTP of the Contract for Construction 
and, together with the Consultant’s obligation to provide Basic Services under the Services Agreement, will 
terminate when final payment is approved and released to the Consultant as otherwise agreed in writing.  
To the extent practicable:  

1. After the award of a Contract for Construction, the Consultant’s services shall include monthly visits to 
the site of the project to become generally familiar with the progress and quality of the work and to 
determine in general if the work is proceeding in accordance with the Contract Documents.  

2. The Consultant’s services shall also include the review and approval of the contractor’s submittals such 
as shop drawings, product data, and samples to assure adherence to the intent of the working 
drawings and specifications. Such actions shall be taken with reasonable promptness so as to cause no 
delay.  Other services required include responses to the contractor’s RFQ and any resulting design 
amendments or changes. 

3. The Consultant shall not be responsible for the contractor’s failure to carry out construction in 
accordance with the working drawings and specifications.  It is mutually agreed, however, that the 
Consultant is obligated to report promptly to Midtown any known defects or deficiency in the 
contractor’s work or materials.  

4. The Consultant shall attend and participate in monthly construction coordination meetings, as well as 
issues meetings and pre-activity meetings.  

 
I. Project Close-Out – As-Built and GIS Deliverables  

The Project Close-Out phase is initiated upon notice from the contractor that the Work, or a designated 
portion which is acceptable to Midtown, is sufficiently complete, in accordance with the Contract 
Documents, to permit occupancy or utilization for the use for which it is intended.  The Consultant’s basic 
services shall consist of delivering with latest GDOT standards:  

 
1. Review of general accuracy of information submitted and certified by the Contractor for the 

preparation of Record drawings.  
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2. Preparation of electronic AutoCAD drawings, based on information furnished by Midtown’s 
Construction Manager including changes in the work made during construction.  

3. Transmittal of final as-built record drawings and general data, appropriately identified, to Midtown’s 
Construction Manager.  

4. During final inspection, assisting the Construction Manager and Midtown or its Designated 
Representative in the development of the punch-list items to be completed by the Contractor.  

5. Assist Midtown’s Construction Manager with the determination of the amounts to be withheld until 
final inspection.  

6. Assist Midtown’s Construction Manager with the Provisional Acceptance Inspection to verify final 
completion of the punch-list items submitted to the contractor of items to be completed or corrected.  

7. Provide recommendations to Midtown during the duration of warranties in connection with inadequate 
performance of materials, systems and equipment under warranty.  

8. Provide inspection(s) prior to expiration of the warranty period(s) to ascertain adequacy of performance 
of materials, systems, and equipment.  

 

Section III – Qualification Process – Phase I 

 
Rights Reserved 

This RFQ does not commit Midtown to award a contract, to pay any costs incurred in the preparation of a 
response to this request, or to procure or contract for services or supplies.  Implementation Manger reserves the 
right to accept or reject any or all Submittals received as a result of this request and to waive minor irregularities 
in the procedure.  
 
Submissions 

All responses to the Request for Qualifications must be submitted no later than 2:00 p.m. on Tuesday, June 27, 
2017, to the Department of Procurement at 55 Trinity Avenue, S.W., City Hall South, Suite 1900, Atlanta, 
Georgia 30303.  Submittals received after this time and date will not be considered. Please address the 
submittal to the attention of Ms. Cladie Washburn, Director, Capital Projects Program, Midtown Alliance c/o 
City of Atlanta. The proposer must submit one (1) master (hardcopy), one (1) digital version in pdf format, and 
five (5) duplicates (hardcopies) of their submittal for evaluation purposes. The response to this RFQ should not 
exceed 30 total pages.   

Contents of Submittals:   

 
1. The Qualifications Submittal must include the following: 

a. Team organization – Identify a project manager and describe the person’s relevant 
qualifications and experience on similar projects.  Provide a list of project team members, 
identifying their relevant qualifications and experience and the tasks for which they will be 
responsible.  Provide evidence that prior Statements of Projected Project Costs were accurate.    

b. Consultant Capability and Experience – Demonstrate the ability to perform the work outlined in 
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the scope of services on schedule and within budget including a minimum of three (3) 
examples of similar or related projects successfully completed within the last five years.  A 
preliminary work program and schedule should also be included.  Due to the fact that the 
Spring Street project will likely span several years, it is important that respondents confirm the 
availability of firm personnel and/or project team members for the duration of the project.   

c. Minority Participation – Midtown believes that it is important to encourage the participation of 
small and local businesses and that the participation of these types of businesses will 
strengthen the overall economic fabric of the project and provide employment to local 
residents.  Midtown shall review the Proposer’s written documentation addressing the 
Consultant’s DBE outreach efforts.  

d. Statement of Project Understanding – Demonstrate a clear understanding of the project, 
including relationships of project elements to adjacent neighborhoods, concerns of adjacent 
retail and other economic development issues, knowledge and understanding of general traffic, 
transit, and pedestrian circulation issues in the area, and an understanding of Midtown SPI-16 
Development Guidelines. 

e. Project Approach – Provide a concise summary of the team’s approach to the project.  If your 
submittal is based upon any variation to the scope of work (reduced or additional services), 
please outline any clarifications or modifications. 

f. Collaboration and Public Participation – Demonstrate an ability to work collaboratively with 
and facilitate consensus among a variety of government, neighborhood, non-profit and 
business interests. 

g. Sustainability – Midtown is committed to reducing the environmental impacts of its work and 
improving the environmental performance of Midtown in general.  To that end, the submittal 
should outline how you intend to incorporate sustainability into the work tasks. 

h. GDOT Pre-qualification Classification - Please submit evidence that the prime consultant is 
prequalified in at least one area of GDOT’s Division 3 – Highway Design Roadway classification.  

i. Exhibit Required Submittals – The Proposer shall submit executed copies of Exhibits D (E Verify) 
and Exhibit E (Certifications) and Exhibit H (Compliance Certificate) with their submittal. Failure 
to submit these documents will result in the submittal to be declared as non-responsive and it 
will be rejected. 

j.  The Proposer shall submit a statement acknowledging that Exhibit A (Insurance Requirements) 
and Exhibit F (Required Federal Provisions) will be included within the Consultant’s contract 
with Midtown should Phase II be consummated.   Failure to submit these documents will result 
in the submittal to be declared as non-responsive and it will be rejected. 

 
Evaluation Criteria and Selection Procedures 

The selection process is based on the qualifications review of the submittals and interviews of the three 
finalists.  The scope of services are to be completed on time, within the agreed upon fee, and meeting all 
project goals.  It is Midtown’s intent to select three finalists directly from information gained from the 
submittal review. An interview will be coordinated between the three finalists whereby the Proposer can 
discuss their submittal to the Selection Committee and respond to questions.  No additional documents will be 
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accepted at the interview. The Evaluation Criteria within Exhibit C will be the used to determine the final 
selection (if any) and rankings. The Selection Committee will consist of three individuals from the City of 
Atlanta.  It is anticipated the interviews will be within three weeks from the due date of this RFQ.  
 
Inquiries 

Consultants may submit written questions via email to the contact below.  Questions must be received by 1:00 
p.m. on June 16, 2017 and will be answered on or before June 21, 2017.  No phone calls regarding this RFQ will 
be accepted.   
 
Cladie Washburn 
Director, Midtown Capital Projects Program 
Midtown Alliance 
cladie@midtownalliance.org 
 

Section IV – Acceptance and Contract Negotiations – Phase II 

 
The successful Proposer will be notified by Midtown. After which Proposer shall submit to Midtown a proposed 
Contract and fee schedule.  The Proposer will also submit to The City of Atlanta Office of Contract Compliance 
(OCC) the completed documents contained Exhibit B. 

Midtown and the Proposer will negotiate the terms of the Contract and contract fees. Should negotiations fail 
or should the Proposer not receive affirmation from OCC concerning compliance with the City of Atlanta’s DBE 
program, Midtown shall have the sole right without liability to notify the next qualified Proposer and begin the 
events outlined above. 

Fee Proposal 

 
Fee Proposal - After the successful Proposer has been notified, a Fee Proposal must be submitted.  Should the 
Proposer fail to submit the Fee Proposal to Midtown within ten calendar days after notification, Midtown can 
declare the negotiations failed and shall have the sole right without liability to notify the next qualified 
Proposer and begin the events outlined above and in Section IV. The Fee Proposal must include the following: 

1. A total fee for each of the two phases (Construction Documents and Construction Administration) as 
outlined in this RFQ. Submittals should also include the following: 

2. The standard hourly billing rate for each staff member anticipated to work on this project. 
3. The number of hours proposed for each staff member. 
4. The percent and amount of work to be completed by the prime consultant and any sub-consultant(s). 
5. The fee for Construction Document phase shall be divided into the following phases: 

a. Survey and existing conditions information collecting 
b. Schematic 
c. Design development 
d. 30% Construction Documents 
e. 56% Construction Documents 
f. 90% Construction Documents 
g. 100% Construction Documents 

mailto:cladie@midtownalliance.org
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h. Permit coordination 
i. Environmental documentation 
j. Bid coordination 

6. Total cost for anticipated reimbursable expenses on a not to exceed basis. 
 

DBE Compliance 
 
DBE Compliance - The Successful Proposer shall submit an executed DBE Compliance Certificate and other 
documents as required by The City of Atlanta’s DBE program per Exhibit B of this RFQ to Midtown within ten 
calendar days after notification. The Proposer’s response to the DBE goal of 31.5% will be reviewed by The City 
of Atlanta’s Office of Contract Compliance (OCC).  The Proposer must receive OCC’s  
positive affirmation that The City of Atlanta’s DBE program has been satisfied and that the Proposer will 
continue with the compliance throughout the life of the project. Should the Proposer not receive such 
affirmation after a reasonable time, solely determined of Midtown and at Midtown’s sole discretion, Midtown 
can declare the contract negotiation as failed.   
 
Procedures  

After notified by Midtown the Proposer and Midtown will proceed with the following: 

a. Midtown will schedule a meeting with the Proposer after Midtown has the opportunity to review 
the Fee Proposal.  Midtown may enter into Negotiations with the Proposer regarding the proposed 
services and the compensation that will be paid for the Services.  

b. The Fee Negotiations will be based upon the data submitted by Proposer and an evaluation of the 
specific work hours required for each Service if such information is requested by Midtown.  

c. Based upon its own independent cost analysis, Midtown may identify differences in the work hour 
estimates and reject any fee proposals submitted by Consultant, or request modifications to those 
cost estimates. Before the proposal is accepted by Midtown, if at all, Midtown and Proposer must 
reach a mutual agreement concerning the scope and fee for the Services.  

d. If Midtown and Proposer reach an agreement concerning the Scope of Services and Fee, a draft 

contract will be submitted by the Proposer. Negotiations will proceed concerning the draft contract 

language. If, at all, Midtown and Proposer reach a mutual agreement concerning the contract 

language, execution of the contract shall proceed.  
 
Midtown will not reimburse any costs incurred prior to a formal notice to proceed should a contract award 
result from this solicitation.  Costs in conjunction with this RFQ shall be borne by the Proposer.  Additionally, 
Midtown reserves and holds without any liability on the part of Midtown the following rights and options: 

a. To select a consultant to perform the scope of work described in this request 
b. To reject any and/or all submittals or portions of submittals 
c. To reject a sub-consultant 
d. To re-advertise if deemed necessary 
e. To interview candidates prior to making a selection 
f. To issue subsequent Requests for Qualifications 
g. To approve, disapprove, modify or cancel all work to be undertaken. 
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Section V – Proposed Project Schedule 
 
Project Schedule 

• June 6, 2017 – RFQ Issued 

• June 15, 2017 – Pre-Proposal Conference (10:00 a.m. at City of Atlanta, Department of Procurement, 
Conference Room in Suite 1900, 55 Trinity Avenue, S.W., City Hall South, Atlanta, Georgia 30303) 

• June 16, 2017 – Last date for written questions 

• June 21, 2017 – Written questions answered via email to all registered Consultants 

• June 27, 2017 – Submittals Due by 2:00 p.m. (City of Atlanta, Department of Procurement, Suite 1900, 
55 Trinity Avenue, S.W., City Hall South, Atlanta, Georgia 30303) 

• Week of July 10, 2017 – Interviews (at Midtown’s decision) 

• July/August 2017 – Consultant Selection 
 
 

 

Midtown wishes to thank all in advance for submitting 
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Exhibit A 

INSURANCE & BONDING REQUIREMENTS 
FC- 9820 Spring Street Bicycle Pedestrian Improvements 

 
A. Preamble 
 
 The following requirements apply to all work under the agreement.  Compliance is required 
by all Contractors/Consultants.  To the extent permitted by applicable law, the City of Atlanta 
(“City”) reserves the right to adjust or waive any insurance or bonding requirements 
contained in this Appendix B and applicable to the agreement. 
 

1. Evidence of Insurance Required Before Work Begins 
 
 No work under the agreement may be commenced until all insurance and 
bonding requirements contained in this Appendix B, or required by applicable law, 
have been complied with and evidence of such compliance satisfactory to City as 
to form and content has been filed with City.  Contractor/Consultant must provide City 
with a Certificate of Insurance that clearly and unconditionally indicates that 
Contractor/Consultant has complied with all insurance and bonding requirements set forth 
in this Appendix B and applicable to the agreement. If the Contractor/Consultant is a joint 
venture, the insurance certificate should name the joint venture, rather than the joint 
venture partners individually, as the primary insured. In accordance with the solicitation 
documents applicable to the agreement at the time Contractor/Consultant submits to City 
its executed agreement, Contractor/Consultant must satisfy all insurance and bonding 
requirements required by this Appendix B and applicable by law, and provide the required 
written documentation to City evidencing such compliance.  In the event that 
Contractor/Consultant does not comply with such submittal requirements within the time 
period established by the solicitation documents applicable to the agreement, City may, in 
addition to any other rights City may have under the solicitation documents applicable to 
the agreement or under applicable law, make a claim against any bid security provided by 
Contractor/Consultant. 
 
 2. Minimum Financial Security Requirements 
 
 All companies providing insurance required by this Appendix B must meet certain 
minimum financial security requirements.  These requirements must conform to the ratings 
published by A.M. Best & Co. in the current Best's Key Rating Guide - Property-Casualty.  
The ratings for each company must be indicated on the documentation provided by 
Contractor/Consultant to City certifying that all insurance and bonding requirements set 
forth in this Appendix B and applicable to the agreement have been unconditionally 
satisfied. 
 

For all agreements, regardless of size, companies providing insurance or bonds 
under the agreement must meet the following requirements: 

 
  i) Best's rating not less than A-,  
 ii) Best's Financial Size Category not less than Class VII, and 
iii) Companies must be authorized to conduct and transact insurance 

contracts by the Insurance Commissioner, State of Georgia. 
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iv) All bid, performance and payment bonds must be underwritten by a U.S. 
Treasury Circular 570 listed company. 
 

If the issuing company does not meet these minimum requirements, or for any 
other reason is or becomes unsatisfactory to City, City will notify Contractor/Consultant in 
writing.  Contractor/Consultant must promptly obtain a new policy or bond issued by an 
insurer acceptable to City and submits to City evidence of its compliance with these 
conditions. 
 
 Contractor/Consultant’s failure to comply with all insurance and bonding 
requirements set forth in this Appendix B and applicable to the agreement will not relieve 
Contractor/Consultant from any liability under the agreement.  Contractor/Consultant’s 
obligations to comply with all insurance and bonding requirements set forth in Appendix B 
and applicable to the agreement will not be construed to conflict with or limit 
Contractor/Consultant’s/Consultant’s indemnification obligations under the agreement. 
 

3. Insurance Required for Duration of Contract 
 
 All insurance and bonds required by this Appendix B must be maintained during 
the entire term of the agreement, including any renewal or extension terms, and until all 
work has been completed to the satisfaction of City. 
 
4. Notices of Cancellation & Renewal  
 

  Contractor/Consultant must, notify the City of Atlanta in writing at the address 
listed below by mail, hand-delivery or facsimile transmission, within 2 days of any notices 
received from any insurance carriers providing insurance coverage under this 
Agreement and Appendix B that concern the proposed cancellation, or termination of 
coverage.   

Enterprise Risk Management  
68 Mitchell St.  Suite 9100 
Atlanta, GA 30303 
Facsimile No. (404) 658-7450 

Confirmation of any mailed notices must be evidenced by return receipts of registered or 
certified mail.  
 

Contractor/Consultant shall provide the City with evidence of required insurance 
prior to the commencement of this agreement, and, thereafter, with a certificate evidencing 
renewals or changes to required policies of insurance at least fifteen (15) days prior to the 
expiration of previously provided certificates.  

 
5. Agent Acting as Authorized Representative 
 
 Each and every agent acting as Authorized Representative on behalf of a company 
affording coverage under this contract shall warrant when signing the Accord Certificate 
of Insurance that specific authorization has been granted by the Companies for the Agent 
to  bind coverage as required and to execute the Acord Certificates of Insurance as 
evidence  of such coverage. City of Atlanta coverage requirements may be broader 
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than the original policies; these requirements have been conveyed to the Companies for 
these terms and conditions. 
 
 In addition, each and every agent shall warrant when signing the Acord Certificate 
of  Insurance that the Agent is licensed to do business in the State of Georgia and 
that the  Company or Companies are currently in good standing in the State of 
Georgia. 
 
6. Certificate Holder 
 

The City of Atlanta must be named as certificate holder. All notices must be 
mailed to the attention of Enterprise Risk Management at 68 Mitchell Street, Suite, 
9100, Atlanta, Georgia 30303. 
 
7. Project Number & Name  

 
The project number and name must be referenced in the description section of the 

insurance certificate.  
 
 

8. Additional Insured Endorsements Form CG 20 26 07 04 or equivalent     
 
 The City must be covered as Additional Insured under all insurance (except 
worker’s compensation and professional liability) required by this Appendix B and such 
insurance must be primary with respect to the Additional Insured.  Contractor/Consultant 
must submit to City an Additional Insured Endorsement evidencing City’s rights as 
an Additional Insured for each policy of insurance under which it is required to be 
an additional insured pursuant to this Appendix B. Endorsement must not exclude 
the Additional Insured from Products - Completed Operations coverage. The City 
shall not have liability for any premiums charged for such coverage.  
 
9. Mandatory Sub-Contractor/Consultant Compliance 
 
 Contractor/Consultant must require and ensure that all 
subContractor/Consultants/subconsultants at all tiers to be sufficiently insured/bonded 
based on the scope of work performed under this agreement. 
 
10. Self Insured Retentions, Deductibles or Similar Obligations 
 
 Any self insured retention, deductible or similar obligation will be the sole 
responsibility of the contractor. 
 

 
 
 
 
 
A. Workers' Compensation and Employer's Liability Insurance 
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 Contractor/Consultant must procure and maintain Workers' Compensation and 
Employer's Liability Insurance in the following limits to cover each employee who is or may be 
engaged in work under the agreement. : 
 
 Workers' Compensation. . . . . . . . Statutory 
 Employer's Liability: 
 Bodily Injury by Accident/Disease $500,000 each accident 
 Bodily Injury by Accident/Disease $500,000 each employee 
 Bodily Injury by Accident/Disease $1,000,000 policy limit 
 
B. Commercial General Liability Insurance 
 
 Contractor/Consultant must procure and maintain Commercial General Liability Insurance 
on form (CG 00 00 01 or equivalent) in an amount not less than $1,000,000 per occurrence 
subject to a $2,000,000 aggregate.  The following indicated extensions of coverage must be 
provided:  
 
 

 Contractual Liability 

 Broad Form Property Damage 

 Premises Operations 

 Personal Injury  

 Advertising Injury  

 Fire Legal Liability  

 Medical Expense  

 Independent Contractor/Consultants/SubContractor/Consultants 

 Products – Completed Operations  

 Additional Insured Endorsement* (primary& non-contributing in favor of the City 
of Atlanta)   

 Waiver of Subrogation in favor of the City of Atlanta 
 

 

C. Commercial Automobile Liability Insurance 
 
 Contractor/Consultant must procure and maintain Automobile Liability Insurance in an 
amount not less than $1,000,000 Bodily Injury and Property Damage combined single limit. The 
following indicated extensions of coverage must be provided: 

 
 Owned, Non-owned & Hired Vehicles 
 Waiver of Subrogation in favor of the City of Atlanta 

 
 If Contractor/Consultant does not own any automobiles in the corporate name, non-owned 
vehicle coverage will apply and must be endorsed on either Contractor/Consultant’s personal 
automobile policy or the Commercial General Liability coverage required under this Appendix B. 
 
 
 
D. Excess or Umbrella Liability Insurance 
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Contractor/Consultant shall procure and maintain a policy providing Excess or Umbrella 
Liability Insurance which is at least as broad as the underlying policy.  This insurance, which shall 
be maintained throughout the life of the contract, shall be in an amount of not less than $3,000,000 
per occurrence. 

 
 Coverage must follow form with primary policy 
    May be used to achieve minimum liability limits 
 Coverage must be as broad as primary policy  

 

E. Professional Liability Insurance   
 
Contractor/Consultant shall procure and maintain during the life of this contract 

Professional Liability Insurance in an amount of $1,000,000 per occurrence and annual 
aggregate.  The policy will fully address the Contractor/Consultant’s professional services 
associated with the scope of work contained in this document.  The policy will include at least a 
three year Extended Reporting Provision.  

 
End of Document  
  











 
 

CITY OF ATLANTA 
SUITE 1700 

55 TRINITY AVENUE, SW 
ATLANTA, GA 30303 

(404) 330-6010   Fax:  (404) 658-7359 
Internet Home Page:  www.atlantaga.gov 

 

 

 

Kasim Reed 
Mayor 

 

OFFICE OF CONTRACT COMPLIANCE 
Larry scott 

Director 
lscott@atlantaga.gov 

 
June 5, 2017 
 
RE: Project No.:  FC# 9820 - Spring Street Bicycle Pedestrian Improvements 
 
Dear Prospective Atlanta Midtown Alliance Bidder: 
 
This diversity inclusion packet is substantially different from all previous packets.  The Office of 
Contract Compliance’s Disadvantaged Business Enterprises (DBE) information is an integral 
part of every Federally Funded City of Atlanta bid or proposal.  Your efforts to assist us in 
mitigating the present effects of past discrimination against disadvantaged business enterprises 
are essential.  Please read all of the information very carefully.  Pay close attention to the 
contract goals for this project and the DBE program reminders listed on page DBE 5. 
 
Many businesses that appear in the City of Atlanta’s register as certified M/FBEs or SBEs are 
not currently certified as Disadvantaged Business Enterprises.  Certification of DBE firms is 
being handled through the Georgia Department of Transportation (G-DOT) and M.A.R.T.A.  
Please see page DBE 2 for details of certification of DBEs.  Thank you for your extra attention to 
the DBE program. 
 
If you have any questions about the information included in this section of the solicitation please 
contact the City of Atlanta Office of Contract Compliance at (404) 330-6010. 
 
 
 
 
 
 
 
 
 
The City of Atlanta looks forward to the opportunity to do business with your company. 
 

http://www.ci.atlanta.ga.us/
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IMPLEMENTATION OF DBE POLICY 
CONTRACT GOALS 

 
The City of Atlanta establishes contract goals only on those contracts that have subcontracting 
and (where applicable) joint venture possibilities.  The size of the contract goal is adopted on a 
project by project basis, impacted by the circumstances of each such contract (e.g. type and 
location of work, availability of DBEs to perform the particular type of work), in relation to the 
City’s annual DBE goal. 
 
The City of Atlanta expresses its contract goals as a percentage of the total amount of each 
particular DOT-assisted contract. 
 
Each solicitation for which a contract goal has been established requires the bidders/offerors to 
submit the following information as part of their bid or offer: 
 

1. The names, addresses and phone numbers of DBE firms that will participate in the 
contract; 

 
2. A description of the work that each DBE will perform; 
 
3. The dollar amount of the participation of each DBE firm’s participation; 
 
4. Written and signed documentation of commitment to use a DBE subcontractor 

whose participation is submitted to meet a contract goal; 
 
5. Written and signed confirmation from the DBE that it is participating in the 

contract as provided in the prime contractor’s commitment; and, 
 
6. If the contract goal is not met, evidence of good faith efforts to meet the goal. 

 
The City of Atlanta has designated the Office of Contract Compliance as its DBE Liaison Office.  
The address of OCC is 55 Trinity Avenue, Ste. 1700, Atlanta, Georgia 30303.  The phone 
number is (404) 330-6010. 
 
Each contracting opportunity is individually evaluated and the individual contract goal is 
adjusted as appropriate in relation to the City’s Annual DBE goal.  The City of Atlanta will 
express its contract goal as a percentage of the total amount of each individual DOT-assisted 
contract. 
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GOOD FAITH EFFORTS 
 
The City of Atlanta treats bidder/offerors’ compliance with good faith effort requirements as a 
matter of responsiveness.  Compliance of bidders with the DBE requirements, including good 
faith efforts, will be evaluated according to the standards of 49 CFR Parts 23 and 26, or 40 CFR 
Parts 30 through 40 (as applicable).  
 
 

 
DEMONSTRATION OF GOOD FAITH EFFORTS 

 
The obligation of the bidder/offeror is to make good faith efforts to meet the goal.  The 
bidder/offeror can demonstrate that it has done so either by meeting the contract goal or 
documenting its good faith efforts.  Examples of good faith efforts are found at 49 CFR Parts 23 
and 26 or 40 CFR Parts 30 through 40 (as applicable) Appendix A and are attached to this 
document. 
 
OCC is responsible for determining whether a bidder/offeror who has not met the contract goal 
has documented sufficient good faith efforts to be regarded as responsive.  In determining 
whether a bidder/offeror is responsive to the DBE goals, OCC will consider whether the 
information submitted by that bidder/offeror is complete, accurate and adequately documents the 
bidder’s/offeror’s good faith efforts.  Bidders who are informed that they have not met the “good 
faith efforts” requirements are entitled to administrative reconsideration of that determination, 
per 49 CFR 26.53(d). 
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DISADVANTAGED BUSINESS ENTERPRISE  
CONTRACT GOALS FOR FTA FUNDED TASKS 

 
 
PROJECT # FC# 9820 - Spring Street Bicycle Pedestrian Improvements 
 
(Note: The goals listed below on this page apply to all task orders completed with FTA funding) 
  
All proponents must ensure that non-discriminatory practices are utilized to enter into subcontract 
agreement(s) with Georgia Department of Transportation (G-DOT) certified Disadvantage Business 
Enterprise (DBE) firms in accordance with federal regulations. The subcontract agreements, at the 
very least, should reflect details of the subcontractor company’s/companies involvement in the FC# 
9820 - Spring Street Bicycle Pedestrian Improvements project throughout the life of the 
contract.  
 
 
The dominant NAICS code and trade to be engaged for the above referenced solicitation is:  
 

Architectural Services: 541310 
Engineering Services: 541330 

 
The above referenced dominant NAICS code was used for the purposes of calculating the appropriate 
participation goal(s). However, any GA-DOT/MARTA certified firm that is engaged by the 
successful Prime proponent who performs a commercially useful function in the execution of the 
project will be eligible to be counted for participation credit. The availability of certified DBE firms 
for the procurement categories in the various scopes associated with this project is: 

 
31.50% DBE 

 
Please be reminded that no Bidder shall be awarded a contract on an Eligible Project unless the 
Office of Contract Compliance determines that the Bidder has satisfied the non-discrimination 
requirements of section 2-1448 on such Eligible Project.  Details of the O.C.C. review process 
for determination of non-discrimination are outlined on page 3 of this document. 

 
 

 Note: DBE participation is expected for the life of contract.  City of Atlanta M/FBE or SBE 
certifications will not be able to be counted toward the participation goal. 
 
OCC will count DBE participation in the form of a certified DBE a prime contractor, DBE 
certified joint venture partner (Joint ventures are not mandated on this contracting opportunity), 
or certified DBE sub-contractor arrangement.  The above referenced goal will be measured 
against total contract value inclusive of any change orders and/or miscellaneous 
modifications that may occur throughout the life of the project.  Achievement of the DBE 
participation goal must be contemplated on the base bid amount.  Participation on any 
options or additive alternates must be contemplated separately.   
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MONITORING OF DBE POLICY 
 
Upon execution of a contract with the City of Atlanta, the successful bidder's Subcontractor 
Project Plan will become a part of the contract between the bidder and the City of Atlanta.   The 
Subcontractor Project Plan will be monitored by the City of Atlanta's Office of Contract 
Compliance for adherence with the plan. The successful bidder will be required to provide 
specific DBE information on a monthly basis that demonstrates the use of subcontractors and 
suppliers as indicated on the Subcontractor Project Plan.  The failure of the successful bidder to 
provide the specific DBE information by the specified date each month shall be sufficient cause 
for the City to withhold approval of the successful bidder’s invoices for progress payments, 
increase the amount of the successful bidder’s retainage, require joint check issuance, or evoke 
any other penalties as set forth in the City of Atlanta Code of Ordinances, Sections 2-1452 and  
2-1456. 
 
The City of Atlanta will require prime contractors to maintain records, documents, and receipts 
of gross revenue attributed to DBEs for three years following the performance of the contract.  
Those records must be made available for inspection upon request by any authorized 
representative of the City of Atlanta or DOT.  This reporting requirement also extends to any 
certified DBE subcontractor. 
 
The City of Atlanta will keep a running tally of actual gross receipts attributed to the DBE firms 
from the time of the contract award. 
 
The City of Atlanta’s Office of Contract Compliance, or its designee, will perform interim audits 
of gross receipts and contract payments to DBEs if applicable.  The audit will review payments 
to DBE subcontractors to ensure that the actual amount paid to DBE subcontractors equals or 
exceeds the dollar amounts stated in the schedule of DBE participation. 
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DBE PROGRAM REMINDERS 
 

1. DBE Plan.  All proposals must contain a DBE Participation plan in accordance with the 
goals set forth above.  The DBE plan must identify each DBE’s name, address, and 
contact name, work description, and contract amount. 

 
2. Subcontractor and Supplier Participation.  On projects with subcontractor and supplier 

opportunities, disadvantaged business enterprise participation may only be met through 
certified businesses that meet the standards of 49 CFR Parts 23 and 26, Subparts D and E.  
Each prime contractor must meet the requirements of the DBE program. 

 
3.    Subcontractor Contact Form.  It is required that bidders list and submit information on 

all subcontractors they solicit for quotes, all subcontractors who contact them with 

regard to the project, and all subcontractors they have discussions with regarding 

the project.  Failure to provide complete information on this form will result in your 

bid being declared non-responsive.  For you convenience, fil lable versions of the 

Appendix A documents are available on the OCC webpage should you require 

additional pages. 
 
4. Failure to Meet DBE Goals.  Any bidder unable to meet the DBE goals must document 

the good faith efforts it made to meet the goals.  Documentation must follow the 
requirements of the DBE plan pursuant to 49 CFR Parts 23 and 26, of 40 CFR Parts 30 
through 40 (as applicable) etc.  If the City determines that good faith efforts were not 
made, the bidder is entitled to administrative reconsideration under 49 CFR 26.53, or 40 
CFR Parts 30 through 40 (as applicable).  

 
5.   Certification.  As of March 1, 2004, the City no longer does DBE Certification.  DBE 

Certifications are now handled by the GA Department of Transportation (G-DOT) and 
MARTA.  The contact number for G-DOT is (404) 656-5267. The contact number for 
MARTA (404) 845-5000. 

 
6.   Reporting.  The successful bidder must submit monthly DBE participation reports to 

OCC in a form as prescribed by the Office of Contract Compliance monitor of record. 
 
7.   DBE Concession Program.  The DBE Concession Program is governed by the provisions 

of “49 CFR Parts 23 and 26”. 
 
8.   Contract Assurance.  The Concessionaire shall not discriminate on the basis of race, 

color, national origin, sex, religion, or sexual orientation in the performance of this 
contract.  The contractor shall carry out applicable requirements of 49 CFR Part 26, or 40 
CFR Parts 30 through 40 (as applicable) in the award and administration of federally 
assisted contracts.  Failure by the contractor to carry out these requirements is a material 
breach of this contract, which may result in the termination of this contract or such other 
remedy as the City of Atlanta deems appropriate.  Anti-discrimination provisions based 
upon religion and sexual orientation are not included by or enforceable through 49 CFR 
Parts 23 and 26, or 40 CFR Parts 30 through 40 (as applicable),  but are enforceable 
through the City of Atlanta regulations. 
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EQUAL EMPLOYMENT OPPORTUNITY POLICY 

 
PROJECT FC# 9820 - Spring Street Bicycle Pedestrian Improvements 
 

 
IMPLEMENTATION OF EEO POLICY 

 
The City effectuates its EEO policy by adopting racial and gender workforce goals for every 
contractor performing work for the City of Atlanta on federally funded projects.  These goals are 
derived from the work force demographics set forth by the United States Department of Labor 
Federal Office of Contract Compliance.  These goals are not included in or enforceable through 
49 CFR Part 26, or 40 CFR Parts 30 through 40. 
 
A FIRM ‘S WORK FORCE CONSISTING OF LESS THAN TWENTY-FIVE (25) 

EMPLOYEES IS EXEMPT FROM THE FOLLOWING EEO REQUIREMENTS 
 

The Office of Federal Contract Compliance Programs (OFCCP) is the office of the United States 
Department of Labor that has responsibility for administration and enforcement of the Equal 
Employment Opportunity requirements under the contract compliance program which is 
authorized by Executive Order 11246 as amended, Section 503 of the Rehabilitation Act of 1973, 
and the Vietnam Era Veterans Readjustment Act of 1974.  The programs mentioned above 
prohibit Federal contractors and sub-contractors from employment discrimination based on Race, 
Sex, National Origin, Religion, Sexual Orientation, and against persons with Disabilities or 
Vietnam Era Veterans, and requires such contractors to take affirmative action to ensure equal 
employment opportunity. 
 

 
 

BUSINESS DEVELOPMENT PROGRAMS 
 
Though the DBE program primarily focuses on DBE participation at the subcontractor level, it is 
also important to provide DBEs with experience, training and skill development at the prime 
contractor level.  The City of Atlanta encourages joint ventures between a prime contractor and 
an DBE, or a mentor protégé agreement between a prime contractor and a DBE whenever 
feasible on applicable contracts. The general description of the joint venture and mentor-protégé 
agreements is found on Attachment 1 and Attachment 2 hereto and in the Atlanta Code of 
Ordinances. 
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CITY OF ATLANTA CONTRACT COMPLIANCE CERTIFICATE 
 

 
The undersigned has prepared and submitted all the documents attached hereto.  The documents 
have been prepared with a full understanding of the City’s goals and objectives with respect to 
increased opportunity in the proposed work to be undertaken in performance of this project.  It is 
the company’s intent to achieve the Disadvantaged Business Enterprise goals, the Equal 
Employment Opportunity goals, and the First Source Jobs Employment goals. 
 
All information and representations contained herein and submitted with this bid or proposal are 
true and correct. 
 
 
 
 
 
 
 
 
 
 
___________________________________  ____________________________________ 
Witness      Signature 
       Company Authorized Representative 
 
 
 
 
Date:  ______________________________ 
 
Company Name:  _______________________________________________________________ 
 
FC Number:   __________________________________________________________________ 
 
Project Name:  _________________________________________________________________ 
 
 
 
 

 
 
 

DBE -1 
 
 
 
 



 

 

 

SUBCONTRACTOR CONTACT FORM  
 

List all subcontractors or suppliers (Both DBE and Non-DBE Certified) that were contacted regarding this project. 

 
Name of Sub-

contractor/ 

Supplier 

Contact Name, 

Address and Phone 

Number 

City Of 

Atlanta 

Business 

License? 

(Yes or No) 

Type of 

Work 

Solicited 

for 

Business 

Ownership   

(see code 

below) 

Certification 

No. and 

Expiration Date 

Results of Contact 

       

       

       

       

       

       

       

       

 

DBE-2 FTA (Page 1 of 2) 
 



 

 

SUBCONTRACTOR CONTACT FORM  

 

List all subcontractors or suppliers (both DBE and Non-DBE Certified) that were contacted regarding this project. 

 

Business Ownership Code:  AABE - African American Business Enterprise, HABE – Hispanic Business Enterprise, FBE – Female Business 

Enterprise, APABE – Asian (Pacific Islander) American  Business Enterprise ***Note: COA M/ FBE or SBE certification does not count for DBE program goals.  

Firms must be certified by the GA DOT/ MARTA. 

    Company Name: _____________________________________ Project Name: ______________________________ FC#: ______ 

 

Signature: _____________________________________________               

 

Date: _____________________________ 

 

DBE-2 FTA (Page 2 of 2) 

Name of Sub-

contractor/ 

Supplier 

Contact Name, 

Address and Phone 

Number 

City Of 

Atlanta 

Business 

License? 

(Yes or No) 

Type of 

Work 

Solicited 

for 

Ethnicity of 

DBE Business 

Ownership   

(see code 

below) 

Certification 

No. and 

Expiration Date 

Results of Contact 

       

       

       

       

       

       

       



 

 

SUBCONTRACTOR/SUPPLIER UTILIZATION   

 
 

Code:  AABE - African American Business Enterprise, HABE – Hispanic American Business Enterprise, FBE – Female Business Enterprise, 

APABE – Asian (Pacific Islander) American Business Enterprise      (***Note… COA EBO/SBO certification does not qualify for DBE projects)     
     

 

 

Proponent’s Co. Name: ________________________________             Total DBE%__________ 
 
 
FC#: ____________   Project Name: ___________________________                           Date:____________ 
 
 
Signature:______________________________  
 

                                                               

                                                                                                      DBE-3  (FTA) 

List all Majority and Disadvantaged Business Enterprises (DBE) subcontractors/ suppliers, including lower tiers, to be used on phase two of this project. 

Name of Sub-

contractor/ 

Supplier 

Contact Name, Address and 

Phone Number 

City of 

Atlanta 

Business 

License? 
(yes or no) 

NAIC 

Code 

Type of 

Work to be 

Performed 

Ethnicity of 

DBE 

Ownership  
(see code 

below) 

DBE 

Certification 

No. and 

Expiration 

Date 

Dollar ($) 

Value of 

Work and 

Scope of 

Work 

Percentage 

(%) of Total 

Bid Amount 

         

         

         

         

         



(THIS PAGE SHALL BE SUBMITTED FOR EACH SUB FIRM) 
 

 

LETTER OF INTENT (FTA FUNDED) 

FC#________________________ 
 Proponent Name:         

  Address:        

  City:     State:   Zip:   

 Subcontracting Firm: Firm Name:        

  Address:        

  City:     State:   Zip:   

Sub firm Contact Person:  Name:     Phone: (        )    

Firm is performing as:  Non-certified Sub    Certified Sub  Joint Venture Team Member 

 If Certified, Certification # and Expiration Date:                  

 
Work item(s) 

 to be performed 
by Sub 

Description of Work Item Dollar(s) Value 
of Work and 

Scope of Work  

Percentage (%) of 
Total Bid Amount 

    

    

    

    

TOTAL Diversity% Credit Claimed for this Contractor   

 
The bidder/offeror is committed to utilizing the above-named Subcontractor firm for the work described above.  The 
estimated participation is as follows: 

Sub contract amount: $           Percent of total contract:    % 

 
 

AFFIRMATION: 
 
The above-named Subcontractor firm affirms that it will perform the portion of the contract for the estimated dollar value 
as stated above. 

 
By:  _______________________________________________________________________ 
 (Print name) (Title) 
 

 _______________________________________________________________________ 
 (Signature) (Date) 
 

* In the event the bidder/offeror does not receive award of the prime contract, any and all representations in this 
Letter of Intent and Affirmation shall be null and void (Proponents must make copies of this form as needed)  
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(THIS PAGE SHALL BE SUBMITTED FOR EACH SUB FIRM) 
 

FTA LETTER OF INTENT (FTA FUNDED) 

FC#________________________ 
 Proponent Name:         

  Address:        

  City:     State:   Zip:   

 Subcontracting Firm: Firm Name:        

  Address:        

  City:     State:   Zip:   

Sub firm Contact Person:  Name:     Phone: (        )    

Firm is performing as:  Non-certified Sub    Certified Sub  Joint Venture Team Member 

 If Certified, Certification # and Expiration Date:                  

 
Work item(s) 

 to be performed 
by Sub 

Description of Work Item Dollar(s) Value 
of Work and 

Scope of Work  

Percentage (%) of 
Total Bid Amount 

    

    

    

    

TOTAL Diversity% Credit Claimed for this Contractor   

 
The bidder/offeror is committed to utilizing the above-named Subcontractor firm for the work described above.  The 
estimated participation is as follows: 

Sub contract amount: $           Percent of total contract:    % 

 
 

AFFIRMATION: 
 
The above-named Subcontractor firm affirms that it will perform the portion of the contract for the estimated dollar value 
as stated above. 

 
By:  _______________________________________________________________________ 
 (Print name) (Title) 
 

 _______________________________________________________________________ 
 (Signature) (Date) 
 

* In the event the bidder/offeror does not receive award of the prime contract, any and all representations in this 
Letter of Intent and Affirmation shall be null and void (Proponents must make copies of this form as needed)  
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(THIS PAGE SHALL BE SUBMITTED FOR EACH SUB FIRM) 
 

LETTER OF INTENT (FTA FUNDED) 

FC#________________________ 
 Proponent Name:         

  Address:        

  City:     State:   Zip:   

 Subcontracting Firm: Firm Name:        

  Address:        

  City:     State:   Zip:   

Sub firm Contact Person:  Name:     Phone: (        )    

Firm is performing as:  Non-certified Sub    Certified Sub  Joint Venture Team Member 

 If Certified, Certification # and Expiration Date:                  

 
Work item(s) 

 to be performed 
by Sub 

Description of Work Item Dollar(s) Value 
of Work and 

Scope of Work  

Percentage (%) of 
Total Bid Amount 

    

    

    

    

TOTAL Diversity% Credit Claimed for this Contractor   

 
The bidder/offeror is committed to utilizing the above-named Subcontractor firm for the work described above.  The 
estimated participation is as follows: 

Sub contract amount: $           Percent of total contract:    % 

 
 

AFFIRMATION: 
 
The above-named Subcontractor firm affirms that it will perform the portion of the contract for the estimated dollar value 
as stated above. 

 
By:  _______________________________________________________________________ 
 (Print name) (Title) 
 

 _______________________________________________________________________ 
 (Signature) (Date) 
 

* In the event the bidder/offeror does not receive award of the prime contract, any and all representations in this 
Letter of Intent and Affirmation shall be null and void (Proponents must make copies of this form as needed)  
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ATTACHMENT 1 
 

Joint Venture Participation on City of Atlanta DBE Projects 
 
Although Joint Ventures are not mandated on federally funded City of Atlanta projects, The City of Atlanta 
encourages (where feasible) the establishment of joint ventures to ensure prime contracting opportunities for 
all businesses, including non-discriminatory outreach efforts to utilize certified minority and female business 
enterprises at the prime level.  Should firms choose to voluntarily form a joint venture in pursuit of a DBE 
contracting opportunity, joint venture member businesses must have different race ownership, different gender 
ownership, or both. The certified DBE member(s) of the joint venture must be certified as such by the GA. 
Dept. of Transportation (G-DOT), and the joint venture team shall include in its bid submittal the DBE 
certification number of each DBE joint venture member. 
 
A joint venture, at its’ option, may submit its agreement to the Office of Contract Compliance for pre-approval 
no later than fourteen (14) calendar days prior to the date set for receipt of bids. Otherwise, agreements must be 
submitted on or before the date set for receipt of bids on a project. 
 
 
“Components of a Joint Venture Agreement with DBE Participation as Counted under 49 CFR 26.55 
(b)” 
 
For credit forward toward the contract goal under Part 26, a joint venture agreement with a certified 
disadvantaged business enterprise should include at a minimum: 
 

• The name of the Joint Venture 
• Contact information of designated primary JV contact person 
• Identification of all firms participating in the JV 
• The initial capital investment of each venture partner 
• Terms and conditions under which future contributions may be necessary 
• The proportional allocation of profits and losses to each venture partner 
• Description of proportion of work controlled by and management of the joint venture team members 
• The method of, and responsibility for, accounting 
• Frequency of JV meetings and method for minutes taking and storage 
• The methods by which disputes are resolved. 
• Provide the specific citation/section of your JV that speaks to the Contract’s non-discrimination and 

assurance requirements  
• All other pertinent factors of the joint venture. 
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ATTACHMENT 2 

 
DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 

MENTOR PROTÉGÉ INITIATIVES 
 
The mentor-protégé program is an initiative, in accordance with Appendix D to 49 CFR Part 26, to encourage 
and develop certified Disadvantaged Business Enterprises in contracting with city government in areas that 
Disadvantaged Business Enterprises have historically been underrepresented due to various discriminatory 
barriers.  This program, implemented on projects with a projected value of 5 million dollars or more, will 
enable prime contractors of all ethnic and gender categories to provide technical, administrative, and other 
assistance to smaller, developing businesses.  Companies must successfully complete the Disadvantaged 
Business Enterprise certification process in order to participate as a protégé in this program.  Additionally, 
participation as a certified Disadvantaged Business Enterprise protégé team member will not preclude the 
inclusion of the same certified Disadvantaged Business Enterprise team member as a self-performing 
subcontractor in the DBE plan.  The subcontracting by the certified Disadvantaged Business Enterprise protégé 
team member will be applied toward the satisfaction of the DBE goals in accordance with 49 CFR 26, Subpart 
C, 26.55.  
 
Examples of good faith efforts are found in 49 CFR Parts 23 and 26, Appendix A that is attached to this 
package.  

 
“Components of a Mentor-Protégé Agreement with DBE Participation as 

Counted under 49 CFR 26.55” 
 
The Mentor-Protégé agreement between a prime contractor and the DBE protégé will provide an excellent 
development opportunity for the disadvantaged business enterprise protégé.  Under the guidance of the mentor, 
the protégé will gain valuable knowledge and experience that will ultimately enhance the capabilities of the 
protégé.  Additionally, the protégé has the opportunity to gain this knowledge and experience without exposing 
itself to the normal business risks that are associated with projects of this size.   
 
As part of the City’s Part 26 DBE program and subject to 49 CFR 26.35 and Appendix D, a mentor may meet 
up to half of the contract goal for this contract by using a DBE protégé as a self-performing subcontractor 
through a formal mentor-protégé program.  The successful prime for this project remains obligated to meet the 
entire contract goal for this project, including whatever portion of the goal that cannot be met by the protégé.  
Only independent DBE forms already certified by the City at this time (see “Certification”, page DBE 2) may 
participate as protégés. 
 
The mentor may not (1) enter into a mentor-protégé agreement as a substitute for compliance with the DBE 
program, (2) use such an agreement to circumvent the obligations of the DBE program, (3) create a new firm to 
serve as a protégé (4) require a potential protégé to pay the mentor for the privilege of participating in the 
agreement, or (5) bar the protégé from performing work on this contract. 
 
To meet the requirements of Part 26, the mentor-protégé team must present a written development plan and 
formal agreement between the parties to the City of Atlanta prior to executing the final contract. 
 
The agreement should include, but is not limited to the following information:   
 

• The type of collaboration, training and assistance to be provided.  The areas of assistance encouraged 
include, but are not limited to, bonding and insurance support, management and scheduling support. 



 

 

 
• The specific rights and responsibilities of the Mentor and the Protégé. 

 
• Names or titles of the individuals from the Mentor responsible for working directly with the Protégé in 

the areas identified above. 
 

• Names or titles of the individuals from the Protégé responsible for working directly with the Mentor in 
the areas listed above. 

 
• The term of the agreement. 

 
• A system to monitor and evaluate the effectiveness of the Mentor Protégé agreement. 

 
• A plan detailing how the Mentor plans to include the Protégé on non-governmental projects, 

governmental projects, and DOT-assisted projects during the term of the agreement. 
 

• Protégé shall not subcontract any of their work to the mentor firm or to other contractors without the 
approval of the OCC.  Subcontracted work will not be counted toward DBE goals except as specified 
by Part 26. 

 
• Mentor and Protégé representatives may not bid or otherwise participate independently on a contract in 

which the Mentor Protégé team is bidding or participating as a team. 
 

• Work self-performed by the protégé may be used to fulfill up to one half of the DBE contract goal on 
this project. 
 

• DBE credit will not be awarded to a non-DBE mentor firm for using its own protégé firm for more than 
every other contract performed by the protégé. 

 
• Staff members from the Office of Contract Compliance will be available to review draft mentor-protégé 

agreements for compliance with this section. 
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DIVERSITY FIRM  TERM INATION/SUBSTITUTION 

ACKNOWLEDGEM ENT FORM  
As a participant in an eligible City of Atlanta (COA) diversity program contract, certain restrictions and procedures apply to the 

termination and substitution of a diversity certified entity by a prime concessionaire or prime contractor, as mandated by federal 

regulations and City ordinances.  These requirements are established by 49 C.F.R. § 26.53(f), code sections 2-1356- 2-1380, and 2-1441- 

2-1480 of the COA code of ordinances, as may be amended from time to time.   

OCC will not allow a prime concessionaire or prime contractor to substitute or terminate a diversity program certified entity w ithout 

OCC’s prior written consent, which w ill be granted only upon a written finding of good cause.  OCC requires completion of a form 

document to accompany the reason(s) for the request to terminate and/ or substitute, which is available at: 

http:/ / www.atlantaga.gov/ modules/ showdocument.aspx?documentid=491 

For ease of reference, the federal requirements are quoted below: 

49 C.F.R. § 26.53(f) 

(1) (i)  [OCC] must require that a prime contractor not terminate a DBE[/ ACDBE] subcontractor listed in response to paragraph (b)(2) of this 

section (or an approved substitute DBE[/ ACDBE] firm) without [OCC’s] prior written consent. This includes, but is not limited to, 

instances in which a prime contractor seeks to perform work originally designated for a DBE[/ ACDBE] subcontractor w ith its own 

forces or those of an affiliate, a non-DBE[/ ACDBE] firm, or w ith another DBE[/ ACDBE] firm. 

 (ii)  [OCC] must include in each prime contract a provision stating: 

  (A)  That the contractor shall utilize the specific DBEs listed to perform the work and supply the materials for which each is listed 

unless the contractor obtains your written consent as provided in this paragraph (f); and 

  (B)  That, unless your consent is provided under this paragraph (f), the contractor shall not be entitled to any payment for work or 

material unless it is performed or supplied by the listed DBE[/ ACDBE]. 

(2)  [OCC] may provide such written consent only if [OCC] agree[s], for reasons stated in [OCC’s] concurrence document, that the prime 

contractor has good cause to terminate the DBE[/ ACDBE] firm. 

(3)  For purposes of this paragraph, good cause includes the following circumstances: 

 (i)  The listed DBE[/ ACDBE] subcontractor fails or refuses to execute a written contract; 

 (ii)  The listed DBE[/ ACDBE] subcontractor fails or refuses to perform the work of its subcontract in a way consistent w ith normal 

industry standards. Provided, however, that good cause does not exist if the failure or refusal of the DBE[/ ACDBE] subcontractor to 

perform its work on the subcontract results from the bad faith or discriminatory action of the prime contractor; 

 (iii)  The listed DBE[/ ACDBE] subcontractor fails or refuses to meet the prime contractor's reasonable, nondiscriminatory bond 

requirements. 

 (iv)  The listed DBE[/ ACDBE] subcontractor becomes bankrupt, insolvent, or exhibits credit unworthiness; 

 (v)  The listed DBE[/ ACDBE] subcontractor is ineligible to work on public works projects because of suspension and debarment 

proceedings pursuant 2 CFR Parts 180, 215 and 1,200 or applicable state law; 

 (vii)  [OCC] has determined that the listed DBE[/ ACDBE] subcontractor is not a responsible contractor; 

 (vi)  The listed DBE[/ ACDBE] subcontractor voluntarily w ithdraws from the project and provides to [OCC] written notice of its 

w ithdrawal; 

 (vii)  The listed DBE[/ ACDBE] is ineligible to receive DBE[/ ACDBE] credit for the type of work required; 

 (viii) A DBE[/ ACDBE] owner dies or becomes disabled with the result that the listed DBE[/ ACDBE] contractor is unable to complete its 

work on the contract; 

 (ix)  Other documented good cause that [OCC] determine[s] compels the termination of the DBE[/ ACDBE] subcontractor. Provided, that 

good cause does not exist if the prime contractor seeks to terminate a DBE[/ ACDBE] it relied upon to obtain the contract so that the 

prime contractor can self-perform the work for which the DBE[/ ACDBE] contractor was engaged or so that the prime contractor can 

substitute another DBE[/ ACDBE] or non-DBE[/ ACDBE] contractor after contract award. 

(4)  Before transmitting to [OCC] its request to terminate and/ or substitute a DBE[/ ACDBE] subcontractor, the prime contractor must give 

notice in writing to the DBE[/ ACDBE] subcontractor, w ith a copy to [OCC], of its intent to request to terminate and/ or substitute, and the 

reason for the request. 

(5)  The prime contractor must give the DBE[/ ACDBE] five days to respond to the prime contractor's notice and advise [OCC] and the contractor 

of the reasons, if any, why it objects to the proposed termination of its subcontract and why [OCC] should not approve the prime contractor's 

action. If required in a particular case as a matter of public necessity (e.g., safety), [OCC] may provide a response period shorter than five 

days. 

(6)  In addition to post-award terminations, the provisions of this section apply to pre-award deletions of or substitutions for DBE[/ ACDBE] 

firms put forward by offerors in negotiated procurements. 

 

The undersigned acknowledges these requirements on behalf of the below-listed entity.   

 

Prime:   ________________________ 

Contract No.: ________________________ Signature: ________________________ 

Name:  ________________________ 

Title:  ________________________    Date:  ________________________ 
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FIRST SOURCE JOBS PROGRAM POLICY STATEMENT 
 
The WorkSource Atlanta agency has determined that the First Source Jobs Program is not applicable for  
FC# 9820, Spring Street Bicycle Pedestrian Improvements. 
 
However, it is the policy of the City of Atlanta to provide job opportunities to the residents of the City of 
Atlanta whenever possible.  Although the First Source Jobs Program only applies to Construction Projects, 
Every contract with the City of Atlanta creates a potential pool of new employment opportunities.  All prime 
contractor proponents are invited to work with the First Source Jobs Program to fill at least 50% of all new 
entry-level jobs, which arise from this, or any COA project, with residents of the City of Atlanta.  For more 
specific information about the First Source Jobs Program contact the WorkSource Atlanta Agency at (404) 
546-3000.  This City of Atlanta program is not included in or enforceable through 49 CFR Parts 23 and 26. 
 
  

Michael E. Robertson 
First Source Jobs Program 

WorkSource Development Agency 
818 Pollard Boulevard 
Atlanta, Georgia 30315 

(404) 546-3051 
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Additional Resources Proponents May Contact in an Effort to Identify  

Firms that may be able to qualify as DBEs 
 
Atlanta M inority Business   Georgia Technology Authority   

Development Center    Thomas Hester  

Clem Wilmont    Contracting Officer  

Project Director     100 Peachtree Street 

1599-A Memorial Drive, SE   Suite 2300 

Suite 134     A tlanta, GA  30303 

Atlanta, GA  30317    Phone:  404-463-2339 

Phone:  404-329-4567    E-mail:  tdhester@gta.ga.gov 

E-mail:  cwilnot@AtlMBDC.com 

 

Atlanta Public Schools   Governor’s Small Business Center 

Carolyn Lyons    Gail Webb 

Outreach Coordinator   Governmental and Outreach  

Contract  Compliance    Community Administrator 

1631 La France Street    200 Piedmont Avenue  

Atlanta, GA  30307    1306 West Tower 

Phone:  404-371-7130    A tlanta, GA  30334 

Fax:  404-371-7126    Phone:  404-656-6315 

Email: clyons@atlanta.k12.ga.us                      Toll-Free: 800-495-0053 

      Email:  gsbc@doas.ga.gov 

 

Cobb County      M inority Business Development Agency 

Janice Cook      Sunny Guider 

Department of Transportation  Chief Business Development  

463 Commerce Park Drive, Suite 112  401 West Peachtree Street, NW 

Marietta, GA  30060-2737   Suite 1715  

Phone:  770-528-3690    A tlanta, GA  30308-3516 

Fax:  770-528-4360    Phone: 404-730-3300 

Email:  janice.cook@cobbcounty.org               Email:  sguider@mbda.gov 

       

Dekalb County     Gwinnett County 

Terry Phillips     Debra Green 

Contract Compliance Officer   Purchasing Director 

1300 Commerce Drive   75 Langley Drive 

Room 202     Lawrenceville, GA  30045 

Decatur, GA  30030    Phone:  770-822-8720 

Phone:  404-371-2737   Fax:  770-822-8735 or 770-822-8728 

Email:  tgphilli@co.dekalb.ga.us     Email:  greende@co.gwinnett.ga.us 

       

U.S. Small Business Administration   

Dinora Gonzalez 

Economic Development Specialist 

233 Peachtree Street, NE 

Suite 1900 

Atlanta, GA  30303 

Phone: 404-331-0100 ext. 410 

Email:  dinora.gonalez-cook@sba.com 
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Exhibit C 

Spring Street Engineering Design Services 

 

 

 
 

    

 Evaluation Criteria 
Highest 
Possible 

Score Score   

 1 Project Management  
25.0     

 2 Project Organization 
10.0     

 3 Personnel 
15.0     

 4 Prior Experience 
30.0     

 5 Organizational Qualifications 
10.0     

 6 Financial Stability 
10.0     

 TOTAL SCORE 
100.0     
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EVALUATION CRITERIA DESCRIPTIONS: 

 
  

  

1. Project 
Management 

Did the Proposer: 

a.  Describe the procedures and methods that will achieve the 

required outcome of this project? 

b.  Describe the scope of services to be provided in developing this 

project? 

c.  Include a proposed time and task schedule for the entire project 

demonstrating their ability to achieve completion/occupancy by 

target date? 

 

2. Project 
Organization 

Did the Proposer: 

a.  Describe how the project will be organized and managed?  

b.  Identify areas that pose the greatest challenges and provide their 

strategy to address them? 

c.  Describe the resources necessary to accomplish the project? 

3. Personnel 

Did the Proposer: 

a.  Identify all individuals on the project team?  

b.  Include any outside personnel such as sub-contractors?   

c.  Enclose brief resumes of personnel assigned to this project, their 

responsibilities, full-time equivalent participation, and previous 

experience directly applicable to this project, educational and 

professional background and length of time employed by the firm?  



Spring Street Bicycle and Pedestrian Improvements     Page 3 of 3  
Request for Qualifications 

 
 

4. Prior Experience 

Prior Experience: 

a.  Has the Proposer successfully completed similar projects within 

the greater Atlanta area.  

b. Has the Proposer successfully permitted similar projects that have 

been approved for construction by GDOT and the City of Atlanta. 

c. Has the proposed staff successfully completed similar City of 

Atlanta and GDOT projects. 

5. Organizational 
Qualifications 

Did the Proposer: 

a.  Describe the firm’s experience, capabilities and other qualifications 

for this project?  

b.  Provide or agree to provide references (include name of project, 

point of contact, date of completion, and phone number)?  

c.  Submit three (3) recent projects with a comparable scope of work? 

6. Financial Stability 

It is necessary for the City to evaluate, verify, and understand the 

Proposer’s financial capability and stability to undertake and perform 

the Services contemplated in this Solicitation.  To accomplish this 

task, the Proposer must provide accurate and legible financial 

disclosures to the City as requested. 
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